
GUIDELINES FOR LAST DAY CLEAN-UP AND PACKING

1. One teacher should be the leader-in-charge and go over the clean up and packing procedures.  As a staff, decide on how best to pack and clean up.  Assign responsibilities.

2. Students pack all personal items (sleeping bag, suitcases, clothes bags, dirty clothes, etc.) in a compact way.  Encourage strapping and tying all bundles where appropriate.  Remind students to check bathroom and sleeping areas for items.

3. Bring all personal items to a central area such as outside the sleeping facility, on porch or to parking area prior to your 9 am class on the last day.  This frees the lodging facility for housekeeping personnel.

4. Teachers should inspect all bedrooms for damage, any student items left behind and general neatness.  Also check bathrooms for items.

5. Trash in sleeping and group areas must be picked up, furniture straightened and kitchen items washed, dried and returned to storage units.

6. Windows should be closed before leaving sleeping facility.

7. Wet clothes (from swamp walk or rainy day activities should be placed in plastic bags for transport.  Encourage students not to throw away good sneakers or clothes.

8. Supervise the packing of vehicles to promote organization, care of property and use of space.

9. All trash can be placed in appropriate containers and left in one place.  Most rooms have trash containers.

10. Remember to drop off keys at reception desk or give to the Director prior to your 9 am class on the last day.

11. Additional notes on last day packing will be provided upon arrival.
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