Good Tidings Outdoor Education Center

Registration Procedures

Registration begins when your school inquires about our Outdoor Education program.  The O.E. center begins to get details in the initial conversation.  We use methods of record keeping to document our communications with your school.

For Example:

· Name of Key Contact Person

· Key Contact Person’s e:mail address

· Name of School

· Which Grades and levels reservations are being confirmed

· Number of students –and- number of adults

· Some facts about your school, its students and adults

· Previous experience in OE

· Communication notes

Pre-Registration Continues…

until all of the details of the resident program are in place.  Once we receive the Registration Form or contract and deposit, other details such as the date, lodging, etc. can be confirmed by mail, phone, e:mail, or writing, thereby continuing the pre-registration process.

Pre-Registration Ends…

When your school’s total program is confirmed and we await your arrival.

· During the time prior to arrival, changes in your group numbers as well as other changes may also occur, especially if you are new to the world of Outdoor Education.

· A clear registration procedure from start to finish is essential for your school’s clarity and communications to your teaching team.

· For maximum attendance, we recommend monthly reminders throughout the year to all school staff, parents, and students.
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